
Acknowledgement of Receipt
Narrows View Intermediate School Student Handbook

Cell Phones, I-PODS & Other Electronic Devices: Cell phones and other electronic devices are not allowed during
school hours. Electronic items in use during the school day will be confiscated by school staff.  All confiscated items will be
given to an administrator and stored in the office. Discipline will be assigned on a progressive basis.  Parents or guardians
will be called to pick up confiscated items subsequent to the first offense.

Dress Code: Dressing appropriately for school is part of being a responsible student.  We want our students to learn that
certain kinds of dress are appropriate in some situations, but not in others.  We expect students to dress for a serious,
professional work environment while they are on school grounds and at school activities.

Truancy: A student who misses class without excuse or leaves campus without proper authorization will be considered
truant from school. Examples include, but are not limited to: loitering in the halls or other areas during class time, leaving
class without the permission of the teacher, leaving campus during school hours without permission of an administrator, or
the misuse or abuse of a hall pass. Students who skip class are subject to disciplinary action.

Student Misconduct:  Corrective Action ranges from Short-Term Suspension to Expulsion
Student misconduct can result in a variety of disciplinary actions up to and including suspension or expulsion. Arson, assault,
harassment, bullying, discrimination, intimidation or extortion, dangerous behavior, vandalism, defiance of school authority,
disruptive behavior, disruptive dress, fighting or fighting involvement, gang related behavior, possession, use or sale of drugs
or alcohol, theft, tobacco use or possession, truancy, violation of acceptable technology use policy, possession of a weapon,
and criminal acts as defined by law not otherwise listed are all examples of student misconduct that will result in disciplinary
action at Narrows View Intermediate.

With my signature below, I acknowledge that I have received a copy of the Narrows View Intermediate School Student
Handbook and have reviewed it completely. I understand what it means to be safe, respectful and responsible at Narrows
View. I understand the attendance policies. I understand the campus rules and expectations, and the consequences for
misconduct. This document has summarized for me the types of misconduct for which immediate discipline, suspension, or
expulsion may be imposed and the procedures for administering such corrective action

Student Name (Please print) Student Signature
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Narrows View Intermediate School
2022-2023 Student Handbook

Narrows View Intermediate Phone Numbers
Main Office 253-566-5630
Fax 253-566-5634
Attendance 253-566-5250

Administration
Jennifer Wong Principal Ext. 5251 jwong@upsd83.org
Ebonee Jackson Asst. Principal Ext. 5252 ejackson@upsd83.org

Counselors
Nancy Nelson Last Names A-K Ext. 5241 nnelson@upsd83.org
Mikaela Wessel Last Names L-Z Ext. 5249 mwessel@upsd83.org

Secretaries
Joy Davies Office Coordinator Ext. 5253 jdavies@upsd83.org
Elizabeth Habersetzer Secretary/Attendance Ext. 5250 ehabersetzer@upsd83.org

Health Room
DeAnna Boltz Nurse Ext. 5243 dboltz@upsd83.org

Narrows View Intermediate Staff List
Name Email Name Email
Adkins, Mikaela madkins@upsd83.org McGoldrick, John jmcgoldrick@upsd83.org
Andry, Megan mandry@upsd83.org Min, Anna amin@upsd83.org
Buell, Cheryl cbuell@upsd83.org Missel, Dana dmissel@upsd83.org
Burns, Chris cburns@upsd83.org Ng, Rini rng@upsd83.org
Cavnar, Taylor tcavnar@upsd83.org Olaiya, Emmanuel eolaiya@upsd83.org
Crosby, Mendy mcrosby@upsd83.org Read, Jill jread@upsd83.org
DiDonato, Carrie cdidonato@upsd83.org Roberts, Mabruka mroberts@upsd83.org
Flynn, Carolyn cflynn@upsd83.org Robinson, Alexis arobinson@upsd83.org
Frank, Krystal kfrank@upsd83.org Robinson, Suzanne suzannerobinson@upsd83.org
Gaffney, Michele mgaffney@upsd83.org Rorem, Todd trorem@upsd83.org
Goodman, Eric egoodman@upsd83.org Sandbo, Kate ksandbo@upsd83.org
Greer, Erin egreer@upsd83.org Skelley, Bea bskelley@upsd83.org
Grosshans, Jeff jgrosshans@upsd83.org Spivey, Lori lspivey@upsd83.org
Hansen, Brad bhansen@upsd83.org Stephen, Ben bstephen@upsd83.org
Hartman, Kendra khartman@upsd83.org Storset, Kerry kstorset@upsd83.org
Henton, Laurel-Anne lhenton@upsd83.org Swarner, Allison aswarner@upsd83.org
Homad, Tara thomad@upsd83.org Taylor, Nicole ntaylor@upsd83.org
Kilga, Wendi wkilga@upsd83.org Weeks, Kristin kweeks@upsd83.org
Kuehl, Casey ckuehl@upsd83.org Whitling, Joshua jwhitling@upsd83.org
Martin, Karen kmartin@upsd83.org
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Narrows View Mission
At NVI, all students will learn at high levels.

School Safety
A safe school is the responsibility of every NVI student, teacher, parent, and community member. Staff members and
administrators supervise classrooms and common areas throughout the day to ensure that students are safe, and video
cameras are in place around campus to enhance safety. In addition, we ask all students to immediately report any behaviors,
rumors, actions, or comments that they feel may constitute a threat to school safety. If we all work together, our campus
will continue to be a safe place.

School Rules
This handbook contains many school rules. All Narrows View students are expected to know, understand and follow all
school rules, policies and procedures. These rules and policies are in place so that all students are safe, and feel safe, every
day. All rules and policies are supported by district policy and state and federal laws. Please review these rules carefully. Be
aware that students who violate rules will face consequences for their actions. We are hopeful that all of you will follow the
school rules and avoid such consequences by being safe, respectful, and responsible.

Emergency Procedures
A plan has been developed which ensures maximum efficiency and safety for evacuating the building during fires or any
other emergency. Procedures are posted in each classroom. Teachers will discuss these plans with students, and we will
practice procedures during several fire, earthquake and lock-down drills throughout the year. All drills for emergencies are
to be taken seriously. Students are expected to maintain classroom conduct throughout the entire drill and to learn the exit
route and procedures for each of the classrooms.

In the event of a real emergency, it is important that students listen carefully to the directions of staff members, follow
emergency procedures and stay off of cell phones. To ensure student safety, it is imperative that all students be released to
parents in an organized fashion. Teachers have been instructed not to release students to parents from the classroom
unless authorized by the office. In an emergency, always work with the office to pick up your child.

Student Personal Safety & Security
While the school will take all reasonable measures to ensure the safety and security of students, there are measures that
each student must take to help us keep everyone protected.

● Students must always be supervised while on campus. This means that students are not allowed in classrooms or
other parts of the school without staff supervision.

● Students must report any suspicious activity, reports of planned violence, or reports of plans to bring weapons on
campus to school authorities immediately.

● Students must never arrive at school early or linger late after school, especially if alone, and must never get into a
car with a stranger for a ride home or because of a rumored emergency.

● Students will be issued a Chromebook. Students should not share passwords, record and/or initiate Google Meet
sessions on school-issued devices and their UPSD Gmail account for any purposes other than school related
business.

District COVID-19 Information
How can parents help kids get ready to attend school safely?
Please talk with  your student about these important health and wellness habits:

● Remind your child to wash their hands correctly and frequently.  Explain that hand sanitizer can be used if soap and

water are not available.

● Teach your child to practice safe physical distancing from others.

● Remind your child that masks can help prevent the spread of illness but not required.
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● Please keep your child home when ill.

When should students stay home from school?
To help reduce the spread of Covid-19 and other illnesses in schools, children should not come to school if they are
experiencing any signs of illness.  These symptoms include: 

● A cough
● Shortness of breath or difficulty breathing
● A fever of 100.4°F or higher or a sense of having a fever.  Do not give your child medicine to reduce a fever before

sending  them to school.
● A sore throat
● Chills
● New loss of taste or smell
● Muscle or body aches
● Nausea/vomiting/diarrhea
● Congestion/running nose – not related to seasonal allergies
● Unusual fatigue

For specific illnesses and when to keep your child home, refer to:
https://www.tpchd.org/healthy-people/provider-resources/school-health-and-childcare-providers/preventing-illness

General Information
School Hours and Schedule:

Cafeteria Opens for Breakfast 8:20 a.m.
Classroom Doors Open 8:35 a.m.
Tardy Bell 8:45 a.m.
School Dismissal 3:15 p.m.

The Narrows View Office is open to students and parents from 8:00 a.m. to 4:30 p.m. Monday-Thursday, and 8:00 a.m. to
4:00 p.m. Friday. Classes are in session from 8:45 a.m. to 3:15 p.m.  Students should not arrive at school before 8:20 a.m.
since there is no formal supervision prior to this time. The morning entry bell rings at 8:35 a.m. and students must be in
their classrooms and seated no later than 8:45 a.m.

Classes dismiss each day at 3:15 p.m. Students must leave campus by 3:25 p.m. unless participating in an adult-supervised
activity. Students are not allowed to loiter on campus without supervision. Students who stay for after-school activities
must be picked up by 4:10 p.m. or take the activity bus home. Activity buses operate Mondays, Tuesdays, Thursdays, and
Fridays.

District Visitor Policy
We welcome all parents, guardians, and community members who have business with the school during normal school
hours. ALL visitors including UPSD District personnel are required to sign in and out in the school office. This is clearly posted
on all school doors. All visitors to the school must have a visitor badge or an employee badge. Students may not bring
visitors to school.

Parents are welcome to visit classrooms when prior arrangements have been made with the classroom teacher. Classes
cannot be interrupted for situations other than emergencies. This is to minimize the disruption to the classroom learning
environment. If your child forgets homework, lunch, a musical instrument, etc., please drop them off in the office and we
will make sure the student gets them. Messages will be delivered to classrooms by the office staff at lunch and prior to
dismissal at 3:15 p.m.

VOLUNTEERS
To preserve the learning environment for all students, volunteers will not be allowed in classrooms without prior
arrangements being made with the building principal or designee.  Individuals interested in volunteering in school should
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begin by filling out a volunteer application. Once approved, interested individuals should then contact the school office to
discuss volunteer opportunities.

Classroom and Office Telephones
Students may use classroom telephones at the discretion of the classroom teacher. Students may also use the office phone.
However, making changes for after school activities should be done prior to coming to school. The office is equipped with a
messaging system that includes voice mail. Parents may call and leave messages before or after normal office hours at (253)
566-5630. During school hours, telephone calls will not be routed to classrooms. Rather, a message will be taken and
delivered at a time during which the learning process will not be interrupted.

School Supplies and Materials
Classroom supply lists will be provided by your child's classroom teacher. Our district website has the complete Intermediate
School Supply list posted: www.upsd83.org

Textbooks and Library Books
Students are expected to return all textbooks and library books in good condition. If textbooks or library books are lost,
stolen, or damaged, students will be responsible to pay a fine to replace or repair the lost, stolen or damaged book.
Textbooks are expensive, and some fines are as high as $100 for a lost book.

School Closures Due to Weather
When the weather is inclement, tune to local radio/television stations, or check our district website
https://www.upsd83.org/family_resources/safety_information/inclement_weather_procedures for school closure or
emergency schedule announcements. If no announcement is made, school is on a regular schedule. If UPSD schools are
closed, all scheduled afternoon and evening activities will be canceled. If on a two hour delay, students must report to
school at 10:35 a.m. In case of school closures or late starts, our School Messenger system will place phone calls to all
Narrows View families. Please make sure your phone numbers are current and up-to-date with our office.

Lost and Found
Our lost and found is located in the Narrows View Commons. In order to reduce the number of lost items, please put
student names in and on all belongings. This is especially true of lunch boxes and coats. At the end of each semester,
unclaimed items are given to charitable organizations. Watches, jewelry, keys and other small items will be kept in the office
until claimed or until the end of the school year. They will then be donated to a charitable organization.

Balloons, Food and/or Flowers at School
Please note that flowers and balloons delivered to children at school will be held in the office until the end of the day in
order to avoid classroom disruption. Be aware that balloons are prohibited on school buses. Bringing food to school for
birthday treats and classroom celebrations is a time-honored practice. However, due to health concerns arising from food
handling, all parents and students must only bring store purchased, individually pre-packaged items. This will relieve families
and the school of any liability should food items result in any health concerns for students.

Parents Right to Know – Professional Qualifications
Parents of students in Title I school have the right to ask about the professional qualifications of the student's classroom
teacher and/or paraeducators (if applicable).  If you have questions about the professional qualifications for your child’s
teacher, please contact your child’s principal.

Parents Right to Know – Citizen Complaint Procedures
All Title I Schools must meet federal rules related to Citizen Complaint Procedures. A citizen complaint is a written statement
that alleges a violation of a federal rule, law or regulation or state regulation that applies to a federal program. If you are
interested in learning more about this process, you can find information on the OSPI web site at:
http://www.k12.wa.us/Title I/CitizenComplaint.aspx. You can also request information about this process from the UPSD
Educational Service Center.

Information for Students who are Homeless
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If your family lives in any of the following situations: In a shelter, motel, vehicle or campground; on the street, in an
abandoned building, or other inadequate accommodations, or, doubled up with friends or relatives because you cannot find
or afford housing; then, you have certain rights or protections under the McKinney-Vento Homeless Education Act. Please
contact Executive Director of Primary Education, Willie Keith for more information at (253) 566-5600 x3332 or
wkeith@upsd83.org

Students who qualify for services under the McKinney-Vento Act are entitled to services comparable to their housed peers.
Services include transportation, access to educational programs to meet their needs, and free school meals. Homeless
students may remain at the school where they attended prior to becoming homeless if it is in the best interest of the
student and family. Please see Policy 3155 for more detailed information.

Attendance
Regular school attendance is necessary for mastery of the educational program at Narrows View Intermediate. Daily
punctual attendance is required in accordance with state law and school board rules. Students will attend regularly
scheduled classes unless officially excused. (RCW 28A.225). Schools are required to take daily attendance for all students.
Absence from in-person learning
WAC 392-401-015A states the definition of an absence:

1. A student is absent when they are: 
a. Not physically present on school grounds; and
b. Not participating in the following activities at an approved location: 

i. Instruction;
ii. Any instruction-related activity; or

iii. Any other district or school approved activity that is regulated by an instructional/academic
accountability system, such as participation in district-sponsored sports. 

iv. On school grounds and not in assigned seating.

Excused Absences
The parent/guardian will be notified, on the documented primary phone number, by the Auto Dialer on the day of an
unexcused absence. Attendance letters will be sent to parents/guardians at three, five, seven and fifteen unexcused
absences.

Excused absences from in-person learning
(1) Absences due to the following reasons must be excused:

(a) Physical health or mental health symptoms, illness, health condition or medical appointment for the student or

person for whom the student is legally responsible. Examples of symptoms, illness, health conditions, or medical

appointments include, but are not limited to, medical, counseling, mental health wellness, dental, optometry,

pregnancy, and behavioral health treatment (which can include in-patient or out-patient treatment for chemical

dependency or mental health);

(b) Family emergency, including, but not limited to, a death or illness in the family;

(c) Religious or cultural purpose, including observance of a religious or cultural holiday or

participation in religious or cultural instruction;

(d) Court, judicial proceeding, court-ordered activity, or jury service;

(e) Post-secondary, technical school or apprenticeship program visitation, or scholarship

interview;

(f) State-recognized search and rescue activities consistent with RCW 28A.225.055;

(g) Absence directly related to the student’s homeless or foster care/dependency status;

(h) Absences related to deployment activities of a parent who is an active duty member

consistent with RCW 28A.705.010;

(i) Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to

chapter 392-400 WAC if the student is not receiving educational services and is not enrolled in qualifying “course of

study” activities as defined in WAC 392-121-107;

(j) Absences due to student safety concerns, including absences related to threats, assaults, or bullying;
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(k) Absences due to a student’s migrant status;

(l) An approved activity that is consistent with district policy and is mutually agreed upon by the principal or

designee and a parent or emancipated youth;

(m) Absences related to the student’s illness, health condition, or medical appointments due to COVID-19;

(n) Absences related to caring for a family member who has an illness, health condition, or

medical appointment due to COVID-19;

(o) Absences related to the student’s employment or other family obligations during regularly scheduled school

hours that are temporarily necessary due to COVID-19 until other

arrangements can be made, including placement in a more flexible education program;

(p) Absences due to the student’s parent’s work schedule or other obligations during regularly scheduled school

hours, until other arrangements can be made;

q) Absences due to the student’s lack of necessary instructional tools, including internet

broadband access or connectivity;

(r) Other COVID-19 related circumstances as determined between school and parent or

emancipated youth.

(2) A school principal or designee has the authority to determine if an absence meets the above criteria for an excused
absence.
(3) School districts may define additional categories or criteria for excused absences.

A school principal or designee has the authority to determine if an absence meets the above criteria for an excused
absence. As required by law, absences due to disciplinary actions or short-term suspensions will be excused.  In addition, the
principal may, upon request by a parent and/or guardian, grant permission in advance for a student's absence providing
such absence does not adversely affect the student’s educational progress. These absences and absences for vacation
purposes are strongly discouraged and a planned absence form must be completed and submitted to the Attendance Office
prior to absence.  The required Planned Absence Form is available upon request. Please call our main office at (253)
566-5630.

Unexcused Absences
Any absence from school for the majority of hours or periods in an average school day is unexcused unless it meets one of
the criteria above for an excused absence.
Unexcused absences occur when:

1. The parent, guardian, or adult student submits an excuse that does not meet the definition of an excused absence
as defined above; or
 

2. The parent, guardian, or adult student fails to submit any type of excuse statement, whether by phone, e-mail or in
writing, for an absence.
 

Truancy/Skipping
Truancy is a violation of state law. A student who misses class without excuse or leaves campus without proper
authorization will be considered truant from school. Examples include, but are not limited to: loitering in the halls or other
areas during class time, leaving class without the permission of the teacher, leaving campus during school hours without
permission of an administrator, or the misuse or abuse of a hall pass. Students who skip class are subject to disciplinary
action.

Truant students may not be allowed to make up work. Habitual truancies are subject to disciplinary action. In such cases, a
parent/guardian will be notified of continued truancy, and a conference held with an administrator.

Excessive Absences
After five absences in a quarter, the administration may require a student and/or family conference, especially if a
consistent attendance pattern develops. After ten absences, a doctor’s note or consultation with the school nurse may be
required to verify illness.
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The Becca Bill
The Becca Bill addresses the issue of unexcused student absences from school. In compliance with that legislation, the
following steps are followed:

1. Parents will be informed by either phone or written correspondence after one (1) unexcused absence for a
student within any month during the current school year.
2. After three (3) unexcused absences in any month during the school year, a parent/guardian conference will be
required.
3. Between the second (2) and seventh (7) unexcused absence, in a year, the school will administer a screener and
take data-informed steps to reduce the student’s absences.
4. On or after the seventh (7) unexcused absence in a month, the school shall enter into an agreement with the
student and parent/guardian that establishes school attendance requirements, refer student to a Community
Engagement Board, or file a petition under subsection 1 of RCW28A.225.030
5. After a student has accumulated seven (7) unexcused absences in a month, and not later than fifteen (15)
cumulative unexcused absences in a school year, the district is required to file a truancy petition with the court. The
respondent to the petition will be the parent if the student is under 12 years of age and will be the student if 12
years of age or older. (RCW 28A.225.010)

Illness During the School Day
Students may not leave the school because of illness without parent/guardian authorization AND permission from either the

school nurse, health room supervisor or school administrator.  Students must check in at the health room before requesting

to leave school due to illness.

Early Dismissal
Students may call the Attendance Office at 566-5630 to request an early dismissal. Students missing any/all class time will
be expected to make up any school work missed as a result of the dismissal.

Enter Absence Requests in Family Access
Parents/Guardians may now add an Absence Request in Family Access.  This is possible for any family associated with a

student, not just Family 1.  Each entry requested by a parent or guardian must be processed by the school’s attendance

secretary.  Once processed, the attendance will show in the student’s attendance history for the 20-21 school year.  To add

an absence request, follow these steps:

1. Log into Family Access; also accessible in the mobile app.

2. Select the Attendance tab.

a. For the browser version, click on Absence Requests, then Add Request next to the

desired student.

b. For the mobile app, first select a student and then click Add Absence Request.

3. Complete the screen adding the date(s), unselect the All Day box to enter specific times.

For example: late arrival, early, release, or an appointment in the middle of the day.

4. Required - Select the absence reason your student will miss school from the drop down.

5. Required - Enter a comment with additional information for the attendance office.

6. Optional - Copy this absence request to other students within your family.

7. Click Save or Submit.

Each day the attendance office will process absence requests entered by parents/guardians.  If they have any questions the

office will contact you either by phone or email.  If not, the absence will be approved and recorded to your student’s

attendance record.

Attendance, Grades, and Make-up Work
If a student's absence is excused, the student will be permitted to make up all missed assignments outside of class under
reasonable conditions and time limits established by the appropriate teacher. Students who are absent should request
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homework from their teachers. Please contact the Narrows View office to request homework during an absence. Allow 24
hours for teachers to be contacted and to prepare materials. Student work can be picked up in the main office.

Academics
Narrows View Communications
The administration and teachers at Narrows View Intermediate School value communication with students and their
families. It is important to establish and maintain positive home and school communication. Below is a list of ways that
communication between home and school takes place. Please contact the office if you are not receiving school information
on a regular basis.

● E-Mail: Each UPSD staff member can be reached via email. E-mail addresses of each employee are the first letter of
their first name, and their last name along with @upsd83.org. For example: jdoe@upsd83.org . Employee e-mail
addresses are listed on the front of this handbook and can also be obtained through our district website at
www.upsd83.org

● Reader Board: The reader board highlights current important events at school. Be sure to check it out as you drive
by.

● Student Handouts: Please remind students to bring all announcements and fliers home in a timely manner.
● District Calendars: Each family will receive by mail a school district calendar. Every effort will be made to ensure

that this calendar is accurate. Please check the Narrows View newsletter for any calendar changes.
● Narrows View Website: Accessible through the district webpage at https://nvi.upsd83.org/

Grading Periods, Report Cards and Progress Reports
The school year is made up of two semesters. Progress reports are issued 9 weeks into each semester. Semester grades are
issued at the end of each semester (18 weeks) and mailed home. Only the semester grades are part of the permanent
record. For questions regarding student progress during the semester, please contact individual teachers by phone or email.
Each teacher will send home progress report timelines and guidelines with the students at the beginning of the school year.

Online Grades
You can access and monitor your student’s progress reports and report cards online through the UPSD Skyward Family
Access program from your computer at home. Passwords and logins are available in our main office. Please let the school
know if your contact information changes.

Parent Conferences and Back to School Night
Parent conferences will be held in October. Back to School Night will be held at Narrows View in August and September to
give parents a chance to meet staff and learn classroom procedures. Please check your district calendar or the district
website for the exact date and time.

Student Services
Assistant Principal
The Assistant Principal is the person who is primarily responsible for maintaining safety and order at Narrows View
Intermediate School, as well as addressing attendance and discipline issues. Students are encouraged to seek the assistance
of the assistant principal with issues related to safety and maintaining a positive climate at Narrows View.

Counselors
The Counselors at Narrows View Intermediate School are available if you need to talk about personal matters, have
academic concerns, need assistance in making educational plans, and/or need assistance in accessing special services.
Students are asked to schedule an appointment with their counselor, unless it is an emergency situation.

Immunizations
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Vaccines are required for school attendance for all students in preschool through grade 12. Per state law, beginning with the
2022-2023 school year:

● All immunization records turned in to schools must be medically verified.
● Proof of all required immunizations must be provided on or before the 1st day of school. A list of required

immunizations is available at each school, the district office and on our website.
● For students in 7th-9th  grade, the Tdap vaccine must now be given at or after age 10.
● For students in 10th-12th grade, the Tdap vaccine must be given at or after age 7.

Your child cannot attend school in-person until valid immunization records are provided.
Per state law effective 7/28/19, personal/philosophical exemptions are not allowed for the MMR vaccine. If you are
requesting a medical, religious, or personal/philosophical exemption from one or more of the immunization requirements,
you must provide the school a completed Certificate of Exemption, signed by a licensed healthcare provider and a
parent/guardian.

Health Room Procedures
A Nurse or a trained Health Paraprofessional is present every day in our health room. We request that students follow the
following procedures if they wish to be seen in our Health Room.

● Students must report to class at the beginning of the school day. Students should not go directly to the Health
Room unless there is a serious emergency.

● All students must have a pass and log in at the Health Room.
● If your child is diagnosed with a communicable disease, you will need to provide the school/nurse with a copy of

the doctor’s written diagnosis and note as to when it is safe to return to school.
● Minor first aid supplies are available in each classroom.
● Please have your child check in with the health room following an extended illness, injury, or head lice.

Medication
If it becomes necessary for a student to take any form of medication at school, according to state law, the following must be
on file in the health room:

● A doctor’s order with Parent Request for Giving Oral Medication at School form (completed and signed by both
parent and physician)

● All medication, with the dosage and the physician's name, must be brought to school in the original prescription
bottle by an adult. This also includes over-the-counter medication.

● All inhalers & EPI-pens must be in place at the school prior to the first day of attendance. NO EXCEPTIONS due to
child safety.

● It is a violation of state law for students to be in possession of any over-the-counter or prescription medication at
school. Students in possession of medication of any kind may be subject to disciplinary consequences.

Medication by Routes Other than Oral
School employees can administer only medications given by mouth. Asthma inhalers fall into this category. Epi-pens are
considered emergency medication and can be given due to Special Legislation. Eye drops, ear drops, nose drops, injections,
prescription ointment, and other First Aid to skin, i.e., triple antibiotic ointments, calamine lotion, sun tan lotion and other
over the counter medications cannot be applied because they are considered treatment, not First Aid. Any treatments to
the skin need a doctor’s order and are to be applied only by licensed medical personnel or the student; they cannot be
delegated to unlicensed school staff except in an emergency situation.

Annual Required Health Forms
Each year you will receive a NEW STUDENT MEDICAL ALERT FORM (green) to fill out which provides the necessary medical
information the school nurse needs to know. You must indicate Life Threatening or Non-Life Threatening illness. Washington
State RCW28A.210.320 mandates that students with Life Threatening Health Conditions have Emergency Care Plans in place
prior to the first day of attendance. The Emergency Care Plan (ECP) includes medical information from you and your child’s
doctor, current doctor’s orders, and a plan of care for while the student is at school. If your child has a Life Threatening
Condition you will need to meet with the District School Nurse prior to your child being admitted into school so we can
develop the ECP and make sure medications and supplies needed are in the school when your child arrives. If your child has
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a health condition in which she/he will receive medications at school, you will need to provide that to the school nurse prior
to the first day of school.

Illness
In the event your child becomes ill or is injured at school, we will call the parent, guardian or the person listed on the
student emergency card. If we are unable to reach someone, the student will be retained in the health room for a short
period of time. For your child's protection as well as other children in school, please keep students home for 24 hours after a
fever has returned to normal. If warranted 911 emergency services will be called.

Breakfast/Lunch Services and Accounts
Regular breakfast and lunch service will resume for the 2022-2023 school year. Breakfast and lunch are served daily in the
lunchroom. Breakfast is served daily beginning at 8:20 a.m. Lunch times are 40 minutes in length and are split between
lunch and recess. Students who forget lunch money or have no money on their account may receive an emergency lunch.
The school is not able to extend credit to students for breakfast or lunch.

Students are expected to remember and use their keypad number to access their account in the commons for all meals.
Students should not share their keypad number with others, and should use only their own number to buy food. Parents
and students can pay into student accounts by cash or check in the office or by  putting money into accounts on-line using
Skyward Family Access. Prepayment is strongly encouraged.

Free/Reduced Meals: Your child(ren) may qualify for free or reduced-priced meals. Applications and the Consent to Share
form will be available starting 8/1/22 online at upsd83.org. Online applications through FAMILY ACCESS are encouraged.
Paper application forms will also be available online, in the office at NVI and at the district office. A new application must be
completed each year.

2022-2023 Meal Prices

Intermediate Grades
5-7

Qualified for Free or
Reduced Price Meals

Breakfast
(incl Milk)

$2.25 No Charge

Lunch
(incl Milk)

$3.75 No Charge

Milk Only $.70 $.70

Student Activities
Student Government
Each spring, a student group of four or five sixth graders are elected to serve as the senators of the Narrows View Student
Senate for the following year. In the fall, each homeroom elects a representative and an alternate to serve on the student
senate. This body of students meets at least once each month with a staff advisor for the purpose of planning activities,
student service projects, and administering the ASB budget. Participating students must meet academic and behavioral
requirements since they serve as role models for the rest of the students and since class time is taken for their meetings.

Activities
Our after-school “Enrichment” program allows students to participate in a variety of clubs, sports, music, and activities. See
the current enrichment catalog, available in the office, for details. There are many ways for Narrows View students to get
involved outside of the classroom.
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General Rules and Expectations
Walking Students
Students who walk to and from school should respect our Narrows View neighbors. Students should use sidewalks when
available, stay off private property (including shortcuts), and use designated crosswalks. Although we have crossing guards
at Narrows View, students are encouraged to be fully aware of their surroundings for their own personal safety. Students are
urged to know safe homes on their routes to and from school where emergency assistance might be obtained.

Private Transportation
If you drive your student to school, please be mindful of the very busy traffic situation that develops each day both before
and after school. Please do not drop off or pick up children in the bus zone on the 79th street side of the school and do not
encourage your child to cross through the buses to get to your vehicle. We also ask that you do not block or park the loading
areas on the side of the school. Please pull forward in the parking lot to wait for your child rather than stop cars from
entering the parking lot. Also, always be sensitive to the needs of our school bus drivers. They have the right of way at all
times.

Bus Riders
Riding a school bus in University Place is a privilege and not a right, and School Board behavior policies apply. Certain types
of misconduct can mean suspension from the bus. During bus suspension, a student’s family will be responsible for
transportation to and from school. All students riding a school bus must adhere to the following rules when loading, riding
or getting off the bus:

● Students must obey the driver promptly and willingly. The driver is in full charge of the bus and students.
● Students must observe school rules at all times while waiting for, boarding, riding, or leaving the school bus.
● Students must talk and behave in a quiet and respectful manner to avoid distracting the bus driver.
● Students must ride their regularly assigned bus and exit at their regular stop at all times, unless permission to do

otherwise has been granted by school authorities.
● Students walking to and from the bus loading zone must walk, where practical, facing oncoming traffic.
● Students must not stand or play on the roadway while waiting for the bus.
● Students must never run after a bus in motion.
● Students must board and leave the bus in an orderly manner.
● Students must cross the roadway in the front of the school bus, and never behind it. (At the direction of the driver)
● Students must remain seated in a passenger seat at all times and must not extend any part of their body out of the

window at any time. If the bus is so equipped, seatbelts must be worn.
● Students may open windows only with the permission of the bus driver.
● Students must have nothing in their possession which may cause injury to another.
● Students may transport large items only with special permission.
● Students must keep all personal belongings out of the aisle.
● Students must assist in keeping the bus clean by not eating, drinking, or littering. Eating is not allowed for safety

reasons: choking, allergies, etc.
● In the event of an actual emergency, students must follow emergency exit procedures as established by the

emergency exit drills.
● Students must not bring skates, skateboards, or scooters on the school bus.
● Students must not do harm to the bus. Parents will be responsible for reimbursing the school district for damage to

buses done by their child.

Bike Riders
Students in grades 5-7 may ride bicycles to school provided they:

● Wear helmets while riding.
● Observe safe riding practices.
● Walk bikes on school grounds.
● Lock bikes at school in the bike racks provided.
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● Remember that the bike racks are off limits during school hours.

Failure to comply with these rules may result in school discipline and a withdrawal of bike riding privileges at school. The
school or school district will not be responsible for lost or stolen bicycles.

Field Trips
Field trips are a continuation of classroom learning experiences. You may be asked to help cover the cost of these trips.
Contact your child's teacher if your family needs assistance in this area. Permission slips must be signed and returned to
school prior to the field trip or your child may not legally attend. Students not attending a field trip are expected to attend
school on the day of the field trip. Students not attending school will be marked as unexcused if missing the trip is the
reason given for non-attendance.

School Photos and Yearbook
Individual photos of all students will be taken soon after the start of the school year. These pictures will be used in the
school yearbook, for identification cards, and other school activities. Parents are given the chance to purchase packets of
pictures at this time. In the spring, class pictures are taken. Yearbooks may be purchased at various times throughout the
year for distribution during the last week of school.

Student Privacy
The following guidelines shall be observed to assure the privacy of individuals and the safety and welfare of all students:

● A student shall be free from searches by school officials of his/her clothing and other personal property
UNLESS there is reason to believe that something is concealed that may be of an illegal nature or pose an
immediate threat to the student or to other students. School officials may request a student to remove all
items from pockets, backpack or gym bag. Parents and police may be contacted if warranted.

● Storage bins in homeroom classes are provided for students to use for storing lunches, coats and backpacks.
Musical instrument lockers with locks will also be available. Periodic general inspection of these spaces may be
conducted by school authorities at any time and for any reason, without notice, student consent, or a warrant,
provided authorities have reasonable cause to suspect circumstances which may threaten the safety of
students or to recover stolen property.

Campus Rules and Expectations
Dress and Appearance
Dressing appropriately for school is part of being a responsible student. We want our students to learn that certain kinds of
dress are appropriate in some situations, but not in others. Students are asked to wear suitable clothing for school that does
not disrupt, or distract from the learning environment. The following expectations will be enforced at all times on school
grounds and at all school-sponsored activities:

1.  Clothing and accessories must not contain/display offensive language, messages, pictures or logos.
2.  Hoods are not allowed on campus except for medical or religious purposes.
3.  Beanies and hats with the bill backwards are welcome to be worn during school hours.
4.  Clothing must cover stomachs, backs, and undergarments.
5.  Excessively short skirts, shorts or dresses or tops showing excessive skin are not allowed.  
6.  Footwear must be worn at all times.
7.  Dress/accessories must not present health or safety issues.

Students who refuse to correct a dress code violation or who have multiple dress code violations will be subject to
disciplinary action. When there is a question, administrators maintain the final say on any dress code violations regarding
what is suitable for school. Please note: Closed-toed shoes must be worn on P.E. days.

Electronic and Personal Communications:
Electronic devices and cell phones are not to be used in the school. Electronic devices include, but are not limited to,
portable music players, cell phones, hand-held video games, cameras, video recorders, earbuds, iPods and tablets. These
items are disruptive to student learning and interfere with the educational process. Students are expected to turn off these
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items and put them away upon entering the building, during breakfast (8:20 a.m.-8:35 a.m.), during school hours (8:35
a.m.-3:15 p.m.), and during any after-school enrichment activities. If items are out during school hours, they will be
confiscated by school staff and students can pick up their item in the office the first time. If your student's phone is taken a
second time, parents/guardians will need to pick up confiscated items in the main office. In the case of repeat offenses,
confiscated electronic devices will be returned to students only on the last day of school. See policy 3245. Students are
expected to comply with any staff request to surrender electronic items. Refusal to turn over these items will be considered
as non-compliance/ insubordination and will result in disciplinary action.

General Handling and Required Care of Student Chromebooks
Students at the secondary school level will be issued a Chromebook and an Agreement for Use must be signed. Please
note the following general handling and required care for Chromebooks issued by the University Place School District.

● Student and Parent/Guardian may be charged for damage or loss of their issued Chromebook.  A police (losses
outside of school) or building security (losses inside of school) report is required for any stolen Chromebook.
Final determination of applicable fee will be made by your school based on a student incident report.

● Any loss or theft of a Chromebook must be reported to the school office immediately, so that recovery
efforts can be initiated. Failure to immediately report a lost Chromebook can result in the student being
assessed the full negligent loss fee.

● Any damages to the Chromebook must be reported to the building office for repairs. Students are not
permitted to perform repairs on their own or through 3rd-party service providers.

● Do not mark the Chromebook or Chromebook case in any way with markers, stickers, etc. Each Chromebook
is labeled with a district identification barcode on the back of the device. Do not remove or cover this sticker.

● Do not insert foreign objects (paperclips, pens, etc.) into the ports (openings) of the Chromebook. Do not
close the Chromebook with the stylus or other object between the keyboard and the screen. Always store
your Chromebook in the closed position (not tablet mode).

● Do not leave your Chromebook unattended in a vehicle. Do not use your Chromebook near bodies of
water or sand like a pool, lake, river or beach. Do not leave your Chromebook outside or in other low
temperature environments.

● Do not eat or drink near the Chromebook.
● Make sure hands are clean before using the Chromebook – the glass screen should be regularly wiped clean

with a dry clean soft cloth – microfiber cloth is recommended but any soft cotton fabric will work. Please do
NOT use commercial liquid or spray cleaners on the Chromebook screen.

● When the charging cable needs to be connected, be sure to line it up correctly when inserting and
removing. Students are responsible for damage to the charger port or connector pin resulting from
mishandling.

● Be careful when inserting or removing headphones from the audio jack. Breaking the jack is a major
repair and may result in a negligent damage fine.

● If you have hardware or software problems with your Chromebook, stop using the device and ask your
school’s Computer Technician or a teacher for help.

Money and Personal Items
Students are instructed not to bring money or valuables to school unless it is intended for lunch or a school activity. Money
should not be left unattended in backpacks or desks. If students choose to bring personal items onto campus, they do so at
their own risk. The school will not be responsible for lost, broken, or stolen items, nor will school officials conduct
investigations to locate lost or stolen items.

Skateboards, Scooters and Other Recreational Items
Skateboards, scooters, roller blades, in-line skates, sports balls and other recreational items can be disruptive and are not
allowed on campus. Students in possession of these items will be required to surrender them to staff. These items will be
returned to parents only. The school is not responsible if these items are lost or stolen. Please leave all items that are not
needed for school at home.
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Narrows View Intermediate Students Are:

In Class Around Campus (Halls, Commons, Recess)

Safe
● Follow directions and rules
● Use an appropriate voice level
● Keep hands/feet/objects to self
● Use materials correctly
● Sit with “all feet on the floor”

● Follow directions and rules
● Be where you should be
● Use an appropriate voice level
● Keep hands/feet/objects to self
● Walk slowly, facing forward
● In halls, walk on the right side
● Have a pass if out of class during class time

Respectful
● Follow directions and rules
● Raise hand and wait to be called on
● Listen politely; let others learn
● Take turns
● Ask before borrowing/using supplies
● Use respectful words such as: Please, May I, and

Thank you

● Follow directions and rules
● Use an appropriate voice level
● Give others their space and privacy
● Ask before borrowing/using equipment
● Use facilities as they should be used
● Line up quietly
● Stay seated and raise hand for permission to get up

Responsible
● Follow directions and rules
● Come prepared with school materials
● Make an effort to do your best on all assignments
● Use good work habits: start and finish work
● Ask for help when needed
● Be “proactive” to think of next steps, solutions, or

consequences
● Take ownership of mistakes

● Follow directions and rules
● Take care of supplies and equipment
● Keep campus clean
● Ask for help when needed
● Be the best Narrows View student you can be through

words and actions
● Be “proactive” to think of next steps, solutions, or

consequences
● Report problems immediately to an adult
● Always tell the truth
● Take ownership of mistakes

Rules and Responses for Student Conduct
Narrows View Intermediate School is committed to establishing and maintaining a safe, orderly environment that supports
learning for all students. Effective, practical, equitable and culturally responsive practices related to classroom management
and schoolwide discipline are necessary to achieve this end.  Furthermore, the school is committed to the use of
research-based best practices in all of its efforts- including those related to classroom management and student discipline.
We also believe that it is our responsibility to work with parents to help each student learn how to make good choices and
treat others with respect. The following rules and discipline related to student conduct detail both our expectations for
student behavior and our response to behavioral violations.

Our school rules and authority apply:
1. At all times on any school district property,
2. On district-owned, district operated, and district chartered vehicles,
3. During any school or district-sponsored activity in any location
4. At school bus stops, and
5. Away from school grounds if the behaviors would directly affect the good order, efficiency, management, and/or welfare
of the school.
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Responding to Conduct Violations
Discipline and Other Forms of Discipline
When student behaviors violate rules and expectations for student conduct, students may be subject to disciplinary action.
Discipline is any action taken by the district in response to behavioral violations. Other forms of discipline are actions used
in response to problem behaviors and behavioral violations, other than classroom exclusion, suspension, expulsion, or
emergency expulsion. School staff and administrators may impose a variety of other forms of discipline to respond to
behavioral violations. The other form of discipline used will be dependent on the circumstances and impact of the
behavioral violation. Possible other forms of discipline may include but are not limited to the following examples listed
below:

Alternative Classroom Location Meet with Drug/Alcohol Counselor
Alternate Passing Times/Schedule Change No Contact Agreement
Behavior Contract or Plan Oral or Written Corrective Feedback
Community Service Parent Conference/Contact
Completion of Learning Assignment/Project Re-Teaching Expectations
Daily Check in/Check Out Restorative Circle
Detention – Lunch or After School Restitution
Friday School Student Conference with Principal or Designee
Increase Supervision/Reduce Unsupervised Time Threat Assessment
Loss of Privileges Written Apology

Unless a student’s presence poses an immediate and continuing danger to others or an immediate and continuing threat to
the educational process, staff will first attempt one or more interventions or other forms of discipline to support students in
meeting behavioral expectations before imposing classroom exclusion, in-school suspension, or short term suspension.

Classroom Exclusion, In-School Suspension and Short Term Suspension
Classroom exclusion is the exclusion of a student from a classroom or instructional or activity area for behavioral violations,
subject to the requirements of WAC 392-400-330 and 392-400-335.  After attempting at least one other form of discipline,
teachers have statutory authority to impose a classroom exclusion.

Classroom exclusion does not include action that results in missed instruction for a brief duration when:
(a) A teacher or other school personnel attempts other forms of discipline to support the student in meeting behavioral
expectations; and
(b) The student remains under the supervision of the teacher or other school personnel during such brief duration.

A suspension is the denial of attendance in response to a behavioral violation from any subject or class, or from any full
schedule of subjects or classes, but not including classroom exclusions, expulsions, or emergency expulsions. Suspension
may also include denial of admission to or entry upon, real and personal property that is owned, leased, rented, or
controlled by the district.

● In-school suspension means a suspension in which a student is excluded from the student's regular educational
setting but remains in the student's current school placement for up to ten consecutive school days, subject to the
requirements in WAC 392-400-430 through 392-400-475.

● Short-term suspension means a suspension in which a student is excluded from school for up to ten consecutive
school days, subject to the requirements in WAC 392-400-430 through 392-400-475.

Before administering an in-school or short-term suspension, staff members must have first attempted one or more other
forms of discipline to support the student in meeting behavioral expectations and considered the student’s individual
circumstances. School administrators will also consider the following criteria when determining the length of a suspension:
severity of behavior, impact or harm to students or staff, level of disruption caused by behavior, intent, and prior offenses of
a similar nature.  In accordance with Student Discipline Policy and Procedure 3241, these circumstances may include but
are not limited to the following types of student behaviors:
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● Being intoxicated or under the influence of controlled substance, nicotine, alcohol, or marijuana at school or while
present at school activities;

● Bomb scares or false fire alarms;
● Cheating or disclosure of exams;
● Commission of any crime on school grounds or during school activities;
● Dangerous behavior that causes injury or causes a disruption to the school program;
● Dangerous use of a motor vehicle or endangering others on a bus;
● Defacing or destroying the property of another;
● Defiance of school authority;
● Disruption of the education process;
● Dress code violations that the student refuses to correct;
● Endangerment to self, other students, or staff, including endangering on a school bus; 
● Extortion;
● Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to disperse. Engaging in any

form of fighting where physical blows are exchanged, regardless of who initiated the fight. This prohibition includes
hitting, slapping, pulling hair, biting, kicking, choking, and scratching or any other acts in which a student
intentionally inflicts or attempts to inflict injury on another;

● Gang-related activity including the use of gestures, language, or codes/symbols commonly associated with gang
culture, violence or promotion of violence.   Includes the presence of any gang-affiliated apparel (e.g. shoelaces,
bandanas, belts) which by virtue of color, arrangement, trademark, symbol, or any other attributes indicating or
implying membership or affiliation with such groups;

● Harassment/intimidation/bullying;
● Intentional deprivation of student and staff use of school facilities;
● Intentional injury to another;
● Intentionally obstructing the entrance or exit of any school building or room in order to deprive others of passing

through;
● Lewd, indecent, and obscene behaviors;
● Possession of drug paraphernalia including vape and other delivery devices;
● Possession, use, sale, or delivery of illegal or controlled chemical substances (including prescription medication);
● Preventing students from attending class or school activities;
● Refusal to cease prohibited behavior;
● Refusal to leave an area when repeatedly instructed to do so by school personnel;
● Sexual misconduct that could constitute sexual assault or harassment on school grounds, at school activities, or on

school provided transportation;
● Substantially and intentionally interfering with any class or activity;
● Theft or stealing including possession of stolen property;
● Threats of violence to other students or staff;
● Use or possession of weapons prohibited by state law and Policy 4210.

Long-Term Suspension and Expulsion
Long-term suspension is a suspension in which a student is excluded from school for more than ten consecutive school
days, subject to the requirements in WAC 392-400-430 through 392-400-475.  An expulsion is the denial of admission to the
student’s current school placement in response to a behavioral violation, subject to the requirements in WAC 392-400-430
through 392-400-480

Before administering a long-term suspension or an expulsion, district personnel must consider other forms of discipline to
support the student in meeting behavioral expectations.  However, there are circumstances when the school may determine
that long-term suspension or expulsion is appropriate for student behaviors listed in RCW 28A.600.015 (6) (a) through (d),
which include:

1. Having a firearm on school property or school transportation in violation of RCW 28A.600.420;
2. Any of the following offenses listed in RCW 13.04.155 including but not limited to arson, assault in the second

degree, violent offenses defined in RCW 9.94A.030;
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3. Any sex offense as defined in RCW 9.94A.030;
4. Inhaling toxic fumes in violation of chapter 9.47A RCW;
5. Any controlled substance violation of chapter 69.50 RCW;
6. Any liquor violation of RCW 66.44.270;
7. Any weapons violation of chapter 9.41 RCW, including having a dangerous weapon at school in violation of RCW

9.41.280;
8. Any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by shooting, reckless

endangerment, promoting a suicide attempt, coercion, assault of a child, custodial assault, and failing to summon
assistance for an injured victim of a crime in need of assistance;

9. Any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, custodial interference, luring,
and human trafficking;

10. Any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang intimidation; and
11. Any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious mischief, and criminal street gang

tagging and graffiti.
12. Two or more violations of the following within a three-year period

1. criminal gang intimidation in violation of RCW 9A.46.120:
2. gang activity on school grounds in violation of RCW 28A.600.455;
3. willfully disobeying school administrative personnel in violation of RCW 28A.635.020; and
4. defacing or injuring school property in violation of RCW 28A.635.060; and

13. Any student behavior that adversely affects the health or safety of other students or educational staff.

Emergency Expulsions
An emergency expulsion is an immediate removal of a student from school because the student’s statements or behavior
pose an immediate and continuing danger to other students or school personnel, or an immediate and continuing threat of
material and substantial disruption of the educational process, subject to the requirements in WAC 392-400-510 through
392-400-530

Note: A student who is suspended, emergency expelled, or expelled may not be on any district property, attend school
events, or participate in school activities while they are suspended or expelled.  Specific information about due process
and parent notice for suspensions, emergency expulsions and expulsions is outlined in Student Discipline Policy and
Procedure 3241, which is available on the district website at www.upsd83.org .

Student Misconduct – Definitions
Bullying/Intimidation
Harassment, intimidation, or bullying means any intentional written, verbal, or physical act, including but not limited to any
characteristic in RCW 9A36.080(3): Physical harm to a student or student’s property; or has the effect of substantially
interfering with a student’s education; or is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment or has the effect of substantially disrupting the orderly operation of the school (RCW
28A.300.285).

Acts of bullying, harassment, or intimidation that are conducted by electronic means are grounds for disciplinary action,
even when they do not occur during school hours, occur on the school property, or involve school computers as long as the
incident has an impact on the student or educational environment as described in this act. See policy 3207.

● Bullying is bullying, whether it occurs IRL (In Real Life) or online.
RCW 28A.600.477 defines HIB/bullying as behavior which:

● Physically harms a student or damages the student’s property,
● Has the effect of substantially interfering with a student’s education,
● Is so severe, pervasive that it creates an intimidating or threatening educational environment,
● Has the effect of substantially disrupting the orderly operation of the school.

UPSD prohibits retaliatory behavior of any kind against any complainant or any participant in the complaint process.
Retaliation includes but is not limited to any form of intimidation, reprisal or harassment.
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Helpful Resources for Families
● https://cyberbullying.org/coronavirus-online-learning-social-isolation-cyberbullying
● https://cyberbullying.org/videos
● https://www.pacer.org/bullying/video/
● https://www.internetmatters.org/
● https://www.stopbullying.gov/resources/get-help-now
● https://www.tolerance.org/magazine/speaking-up-against-racism-around-the-new-coronavirus
● https://www.nasponline.org/resources-and-publications/resources-and-podcasts/school-climate-safetyand-crisi

s/health-crisis-resources/countering-covid-19-(coronavirus)-stigma-and-racism-tips-for-parentsand-caregivers
● https://www.commonsensemedia.org/blog/16-apps-and-websites-kids-are-heading-to-after-facebook

Digital Parenting Group:
● https://www.facebook.com/DigiParentCoach
● https://www.facebook.com/groups/TheDigitalParentingCommunity

Cooperation with School Personnel (Insubordination – Defiance of Authority – Failure to Identify Oneself)
Students shall obey the lawful instructions of school district personnel at all times. (RCW 28A-87-010 and RCW 28A-87-055).
Failure to comply with a reasonable request from any staff member or guest staff member will result in disciplinary action.

Dangerous Behavior
Dangerous behavior is behavior that adversely impacts or has the potential to adversely impact the health and safety of
others. Students who engage in dangerous behavior will face disciplinary action.

Dangerous Items
Dangerous items include, but are not limited to laser pointers, lighters, matches, water balloons, wallet chains, and
fireworks. These items are legal, but are not allowed on school grounds or at school sponsored events. These items will be
confiscated by staff members and will not be returned to students. In severe or repeat cases, students are subject to
disciplinary action.

Disruptive Conduct
Conduct of any kind which materially and substantially interferes with the educational process is prohibited. Students who
intentionally or willfully disrupt the educational process will face disciplinary action. Students who repeatedly disrupt the
learning process will face additional disciplinary action.

Dress Code Violation
Students in violation of the dress code will be asked to correct the violation immediately and may be sent home to do so.
Repeated offenses will be subject to additional disciplinary action. (See policy 3224)

Fighting/Play-Fighting
On school property, students will keep their hands to themselves. Regardless of intent, students who have their hands on
another student in an aggressive manner, or in a manner perceived as aggressive will be subject to disciplinary action.

Forgery, Alteration of Records, Plagiarism, and/or Cheating
Academic dishonesty or cheating in any form is against school policy.

Lewd, Indecent, and Obscene Behaviors
Any lewd, indecent, or obscene acts or expressions while on school district property or at school related activities will be
grounds for disciplinary action. Some acts of this nature may be considered sexual harassment. Vulgarity and profanity are
examples of indecent behaviors. We expect students to use appropriate language on our campus and at all
school-sponsored events.

Public Displays of Affection (PDA)
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Public Displays of Affection, also known as PDA, are not allowed at Narrows View. Such acts include, but are not limited to,
extended hugging, hand-holding, kissing, or hugging while sitting on others’ laps. We expect students to keep “hands off”
others when at school. Students with repeated or severe offenses will be subject to disciplinary action.

Tobacco Products and Related Paraphernalia
University Place is a tobacco-free district. No student will be permitted to use or have in their possession tobacco products
while on school grounds or under school jurisdiction. The possession or use of tobacco products at school or at
school-sponsored events will result in disciplinary action.

Trespassing
Students may not be on school grounds between the hours of 10 PM and 6 AM without prior approval from an
administrator. Students on school grounds during these hours are subject to disciplinary action.

Truancy
Students are expected to attend all classes throughout the day. If students miss class without excuse or leave campus
without proper authorization it will be considered truant from school. Students with continued unexcused absences may be
subject to disciplinary action. (See policy 3122)

Use of Slurs
The University Place School District recognizes that, regardless of intent, racial, ethnic, sexual, and other harassing slurs have
the capacity of substantially harming both individuals toward whom the slurs are addressed and the educational community
as a whole. Slurs are defined as derogatory remarks, words, phrases, pictures, or gestures referencing or directed toward
any individual or group(s). Students who make such slurs shall be subject to disciplinary action. Students should report all
incidents of harassment including the use of slurs to school officials.

UPSD DISCRIMINATION AND SEXUAL HARASSMENT COMPLAINT PROCEDURES

DISCRIMINATION
UNIVERSITY PLACE School District does not discriminate in any programs or activities on the basis of sex, race, creed,
religion, color, national origin, age, veteran or military status, sexual orientation, gender expression, gender identity,
disability, or the use of a trained dog guide or service animal and provides equal access to the Boy Scouts and other
designated youth groups. The following employee(s) has been designated to handle questions and complaints of alleged
discrimination:

● Civil Rights Coordinator, Lainey Mathews, Executive Director of Secondary Education,
lmathews@upsd83.org, 3717 Grandview Drive West, University Place, WA 98466, and 253-566-5600

● Title IX Officer, Lainey Mathews, Executive Director of Secondary Education, lmathews@upsd83.org, 3717
Grandview Drive West, University Place, WA 98466, and 253-566-5600

● Section 504 Coordinator, Kelly McClure, Executive Director of Special Services, kmcclure@upsd83.org, 3717
Grandview Drive West, University Place, WA 98466, and 253-566-5600

You can report discrimination and discriminatory harassment to any school staff member or to the district's Civil Rights
Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your district’s
nondiscrimination policy and procedure, contact your school or district office or view it online here: www.upsd83.org

SEXUAL HARASSMENT
Students and staff are protected against sexual harassment by anyone in any school program or activity, including on the
school campus, on the school bus, or off-campus during a school-sponsored activity.

Sexual harassment is unwelcome behavior or communication that is sexual in nature when:
● A student or employee is led to believe that he or she must submit to unwelcome sexual conduct or communications in
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order to gain something in return, such as a grade, a promotion, a place on a sports team, or any educational or
employment decision, or

● The conduct substantially interferes with a student's educational performance, or creates an intimidating or hostile
educational or employment environment.

Examples of Sexual Harassment:
● Pressuring a person for sexual favors
● Unwelcome touching of a sexual nature
● Writing graffiti of a sexual nature
● Distributing sexually explicit texts, e-mails, or pictures
● Making sexual jokes, rumors, or suggestive remarks
● Physical violence, including rape and sexual assault

You can report sexual harassment to any school staff member or to the district's Title IX Officer, who is listed above. You
also have the right to file a complaint (see below). For a copy of your district’s sexual harassment policy and procedure,
contact your school or district office, or view it online here: www.upsd83.org

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT
If you believe that you or your child have experienced unlawful discrimination, discriminatory harassment, or sexual
harassment at school, you have the right to file a complaint.

Before filing a complaint, you can discuss your concerns with your child’s principal or with the school district’s Section 504
Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This is often the fastest way to resolve your
concerns.

Complaint to the School District
Step 1. Write Out Your Complaint
In most cases, complaints must be filed within one year from the date of the incident or conduct that is the subject of the
complaint. A complaint must be in writing. Be sure to describe the conduct or incident, explain why you believe
discrimination, discriminatory harassment, or sexual harassment has taken place, and describe what actions you believe the
district should take to resolve the problem. Send your written complaint—by mail, fax, email, or hand delivery—to the
district superintendent or civil rights compliance coordinator.

Step 2: School District Investigates Your Complaint
Once the district receives your written complaint, the coordinator will give you a copy of the complaint procedure and make
sure a prompt and thorough investigation takes place. The superintendent or designee will respond to you in writing within
30 calendar days—unless you agree on a different time period. If your complaint involves exceptional circumstances that
demand a lengthier investigation, the district will notify you in writing to explain why staff need a time extension and the
new date for their written response.

Step 3: School District Responds to Your Complaint
In its written response, the district will include a summary of the results of the investigation, a determination of whether or
not the district failed to comply with civil rights laws, notification that you can appeal this determination, and any measures
necessary to bring the district into compliance with civil rights laws. Corrective measures will be put into effect within 30
calendar days after this written response—unless you agree to a different time period.

Appeal to the School District
If you disagree with the school district’s decision, you may appeal to the school district’s board of directors. You must file a
notice of appeal in writing to the secretary of the school board within 10 calendar days after you received the school
district’s response to your complaint. The school board will schedule a hearing within 20 calendar days after they received
your appeal, unless you agree on a different timeline. The school board will send you a written decision within 30 calendar
days after the district received your notice of appeal. The school board’s decision will include information about how to file
a complaint with the Office of Superintendent of Public Instruction (OSPI).
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Complaint to OSPI
If you do not agree with the school district’s appeal decision, state law provides the option to file a formal complaint with
the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint process that can take place if one of
these two conditions has occurred: (1) you have completed the district’s complaint and appeal process, or (2) the district
has not followed the complaint and appeal process correctly.

You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your appeal. You
can send your written complaint to the Equity and Civil Rights Office at OSPI: Email: Equity@k12.wa.us ǀ Fax:
360-664-2967 Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200

For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and Civil Rights Office at
360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us.

Other Discrimination Complaint Options
Office for Civil Rights, U.S. Department of Education
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr
Washington State Human Rights Commission
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov

UPSD Nondiscrimination Statement
The University Place School District complies with all federal and state laws, rules, and regulations and does not discriminate
on the basis of race, color, national origin (including language), sex, sexual orientation including gender expression or
identity, creed, religion, age, veteran or military status, disability, or the use of a trained dog guide or service animal by a
person with a disability in student education programs, co-curricular activities, and employment practices. The district is an
equal opportunity/affirmative action employer encouraging application of qualified minorities, women, and disabled
persons for employment and other opportunities.  University Place School District is committed to providing access to all
District programs and activities and provides equal access to the Boy Scouts and other designated youth groups. For
elevator access at school sites, contact the principal’s office.  The University Place School District is a drug-free/smoke-free
workplace and educational setting.  Direct inquiries regarding compliance, grievance, or appeal procedures, or concerns
involving students, should be made to the District Affirmative Action Officer/Civil Rights Compliance Coordinator/ Title IX
Officer/HIB Compliance Officer, Executive Director of Secondary Education, Lainey Mathews; or Section 504/FAPE/ADA
concerns should be made to Executive Director of Special Services, Kelly McClure. Both can be contacted at (253) 566-5600,
3717 Grandview Drive West, University Place, WA 98466.

Gender Inclusive Schools
The district is committed to creating and maintaining a safe, civil, respectful and inclusive learning community for all

students regardless of gender expression, gender identity, or sex.  More specific information regarding the district’s

Gender-Inclusive Schools policy can be found in Policy/Procedure 3211 located on the district's website.
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